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The “Control Center”
You’ll find yourself using this box 
more than any other. Section B 
might be the most important set of 
tools on this entire screen. 

The Details Center
The top menu is the hardest to get 
the hang of, especailly because 
it comes in 3 forms–box details 
(shown here), character details and 
paragraph details. Nevertheless, it’s 
also used frequently.

The Style Center
This section helps you 
improve the aesthetics 
of your page. E and F 
are must-know sec-
tions, whereas D, G and 
H come into play less 
frequently.

Understanding In-Design: The Basics
In-Design is a professional program, and it shows. There seem to be more buttons and options in the menu than there are in a 747 cockpit. The 
good news is that, with a little study and a lot of practice, you’ll find the program to be intuitive and simple to use.
This guide doesn’t seek to cover everything about the layout program, but it will touch on the basics. Keep it is a reference when you’re laying 
out or helping someone with a page. Good luck! 
Kenneth Burchfiel

Screen Overview
This picture breaks In-Design down into its main compo-
nents and labels them A - H. On the next page, we’ll look at 
each of these components in more detail. 



It is both the search of a lifetime and the opportunity of a lifetime. 
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Choose your font

Choose font style

Switch between 
C1 and C2

Change font size 

(top) and 

line spacing 
(bottom)

SElECT 
character 
theme

K e r n  T e x t

Widen text vertically, 
horizontallySuperscript and 

Italics   options

Original Text

Paragraph
 Alignment

Indentation
Options

line

SpacingDrop Cap

Select corner of 
box to manipulate

Get/change 
coordinates for 
selected corner

Expand or condense 
box vertically (bottom) 
or horizontally (top)

Keep proportions Rotate

Skew

Flip

Select previous, 
next object

Stroke thickness

Stroke style

The black cursor adjusts the location 
and shape of objects. The white 
cursor changes the location of indi-
vidual points and an object’s size.

The pen tool creates curves and 
adds and removes points to boxes.

The polygon tools create circular, 
eliptical and multisided objects.

The text tool 
creates text boxes 
and opens up C1 
and C2.

Guess what the 
“line” and “ro-
tate” tools do?

The eyedropper identifies 
a particular color; the 
measuring tool determines 
an item’s size.

These boxes allow you to select an 
item’s stroke (border) or fill (center) 
for modification.

The striped box 
removes the stroke 
or fill of an item, 
depending on which 
is selected.

This box, when 
clicked on, shows 
what a printed page 
would look like.

This box shows the 
page with its grids, 
guides and marks.

These tabs 
provide gen-
eral document 
information and 
switch between 
pages and layers.

The stroke menu creates and modifies borders for text boxes and objects.

The swatches menu depicts all available colors and creates new ones..

The object styles menu helps produce 
and modify specific designs for boxes. 

The color menu modifies a given swatch.

The expansive effects menu allows 
you to modify almost all of an object’s 
characteristics.

This menu opens up the same char-
acter and parargaph options found 
in C1 and C2. More importantly, it 
allows users to create specific styles 
for letters or parargaphs, then apply 
them to text boxes. 

The Tables menu manages throttle input and 
fuel usage for all four engines and activates the 
ejector seat. (Just kidding. This menu is used 
for creating and modifying tables. 

Overview of Buttons

Kenneth Burchfiel


